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2008 President’s Message 

~Wayne Sandberg~ 
 
Welcome to 2008 as a year that will go down in the history books as a year of new 
beginnings, both for our profession and for NCITE.  As our former Secretary of Health, 
Education, and Welfare, John William Garnder said, "History never looks like History 
when you are living through it."  Folks, we are living through History in Minnesota and 
NCITE, more than ever, will be a vital part of what we write. 
 
Already this year, the writing has begun.  On Monday February 25th, the Minnesota 
Legislature reversed an earlier veto by Gov. Tim Pawlenty, and passed a transportation 
bill.   This bill will impose the first gas tax increase in 20 years, in Minnesota.  
Additionally this bill offers an opportunity for the implementation of sales taxes, which 
would provide dedicated funding for transit in Minnesota.  No matter what side of the 
aisle you choose to sit on, we all can agree this is a historic moment in Minnesota 
Transportation History.   
 
The I-35W St. Anthony Falls Bridge construction continues around the clock, making 
progress at an astonishing rate, and remains on pace to be completed in the planned 
437 day construction schedule.  This would place the completion date of this project to 
Christmas Eve 2008.  It’s too early to know if this deadline will be met, but all 
indications are that by the end of this year, we will be once again, crossing the 
Mississippi River while using I-35W.   
 
NCITE is working to make 2008 historic by focusing on improving our service to our 
members.   In areas like professional development, strong and active committees, and 
communication with our members through our award winning newsletter, we are 
committed to improving service to our members.  You will also see improvements to our 
Web Page, which will allow you to find what you are looking for easier.   
 
2008 will also be the first year you receive this yearbook in “digital format”.  This new 
distribution format will allow us to save money on postage and printing, while creating a 
document that is easier and more effective or you to use.  This reflects the ongoing 
commitment of NCITE to providing benefit to its members.   
 
I am honored to serve as President of NCITE for 2008.  It is such an exciting time to be 
part of the Transportation Profession.  We are proud to provide you with this 2008 
NCITE Yearbook and we urge to you keep a copy of this file on your desktop and use it 
regularly.  The members of NCITE are your friends and colleagues.  We are your 
friends who will help you when you need advice, and support you when you need help. 
 We are your colleagues working with you to build a better future for the next 
generation.  We are not just living through History; we – the members of NCITE - are 
the ones who are writing it.  What will you write today? 
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Overview 

 
The North Central Section of the Institute of Transportation Engineers (NCITE) consists 
of the Institute members residing in Minnesota, North Dakota, or South Dakota and 
affiliated persons.  
 
NCITE was organized early in 1963 and, like its parent organization, the Institute, has 
its roots in the traffic engineering profession.   
 
Today, an engineering graduate need only be active in transportation or traffic 
engineering work to be eligible to join the Institute as an Associate Member (see page 
D-1 for more about membership in ITE).  Only Associate Members and other members 
of the institute may be members of the Section; those individuals not eligible for 
Institute membership may join NCITE as Section Affiliates.   
 
There are two student chapters of ITE in the Section.  The University of Minnesota in 
Minneapolis/St. Paul and North Dakota State University in Fargo have ITE student 
chapters. 
 
At the beginning of the year, over 300 individuals were either members or affiliates of 
the Section. Over two-thirds were also members of the Institute.  The vast majority of 
NCITE's membership is in the Minneapolis-St. Paul metropolitan area, less than five 
percent is from outside of Minnesota.  Annual Section dues are $16 for members and 
$21 for Section Affiliates. 
 
NCITE is governed by its elected officers and directors who, together with the 
Immediate Past President, constitute the seven-member Executive Board.  The officers 
of the Section are the President, Vice President/President Elect, Secretary/Vice 
President Elect and Treasurer.  There are three Directors.  The officers and directors 
are elected to one-year terms, which begin January 1: members vote for the officers 
and directors to represent their interests on the Executive Board.  Additional 
background information about NCITE can be found in Parts A and B of this Yearbook. 
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Past Presidents 

Year Name Year Name Year Name 
1963 Deane Wenger-D 1978 Sheldon Johnson 1993 Alan Klugman 
1964 Deane Wenger-D 1979 Mathew Huber-D 1994 Mike Robinson 
1965 C. Todd Heglund-M 1980 Robert Roettger-R 1995 Bernie Arseneau 
1966 James Spicola-D 1981 Jerry Edwards-M 1996 Charles T. Rickart 
1967 Edward Bather-R 1982 Gregory Finstad 1997 Joe Kern 
1968 Samuel Fisher-D 1983 Charles Wold-D 1998 Bob Winter 
1969 Robert Peterson-R 1984 Mark Wikelius 1999 Todd Foster 
1970 Kenneth Kopitzke-R 1985 Lyle Berg 2000 Joel Katz 
1971 Jack Anderson-M 1986 Wayne Matsumoto 2001 Stephen J. Manhart 
1972 Dave Koski-R 1987 Howard Preston 2002 Thomas Sohrweide 
1973 Dennis Hansen-R 1988 Delbert Gerdes 2003 John Crawford 
1974 Peter Fausch 1989 Gary Rylander-M 2004 Bob Green 
1975 Douglas Differt 1990 Robert Sands 2005 Michael Spack 
1976 Richard Wolsfeld 1991 Stephen Alderson 2006 Carla Stueve 
1977 Thomas Campbell 1992 Ferrol Robinson 2007 Marcus Culver 

KEY:      D-Deceased      R-Retired      M-Moved out of Section 
 

Midwestern ITE District 4 Directors 

Year Name Section Year Name Section 
1956-57 George J. Fisher MOVITE 1980-82 Floyd I. Jones Wisconsin 
1958-59 William R. Marston Midwest 1983 Sheldon Johnson NCITE 
1960-61 Evan E. Olmstead Midwest 1984 C. Todd Heglund NCITE 
Elections for District Directors Started in 1962 1985 Jack W. Anderson NCITE 
1962-63 Joseph J Feuchter MOVITE 1986-88 David B. Miller Illinois 
1964-65 John E. Baerwald Midwest 1989-91 Garry M. Metcalf MOVITE 
1966 Charles S. Michalski Midwest 1992-94 Richard J Butula Wisconsin 
1967 Charles S. Michalski Illinois 1995-97 Thomas E. Campbell NCITE 
1968-69 Hermann M. Batts MOVITE 1998-01 Stephen  N. Van Winkle Illinois 
1970-71 Harvey Shebesta Wisconsin 2001-03 Earl E. Newman MOVITE 
1972-73 Edward C. Bather NCITE 2004-07 Kenneth H. Voigt Wisconsin 
1974-76 Martin E. Blachman Illinois 2008 Steven J. Manhart NCITE 
1977-79 George L. Crawford MOVITE    

*District 4 started on March 6, 1949 
 

Midwestern ITE District 4 Sections 

Section States Charter Dates Last Modified 
Illinois IL 1966  
Motive MI, OK, KS, IA, AR, NE 1951  
NCITE MN, ND, SD 1969 1997 
Wisconsin WI 1966  
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2008 NCITE Officers and Committees 

Executive Board  
President: Wayne Sandberg 
Vice President: Randy Newton 
Secretary: Kristi Sebastian 
Treasurer: Sue Zarling 
Directors: Nick Erpelding 
 JoNette Kuhnau 
 Ted Schoenecker 
Past President: Marcus Culver 

 
 

Standing Committees  
Membership: Michael Corbett 
Student Activities/Career Guidance: JoNette Kuhnau 
Communications: Peter Langworthy 

 
 

Technical Committees  
Outreach: Sonja Piper 
Intersection Traffic Control: Tom Bowlin 
Planning Methods and Applications: Jonathan Ehrlich 
Pedestrian and Traffic Safety: Amy Marohn 
Geometric Design: Bill Klingbeil 
MN Committee of Uniform Traffic 
Control Devices: Ted Schoenecker 

Professional Development: Paul Morris 
Professional Certification: George Stuempfig 

 
 

Student Chapters and Faculty Advisors 
University of Minnesota: Dr. David Levinson 
North Dakota State University: Dr. Donald A. Anderson 
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NCITE Membership Data 

March, 2008 

SECTION  INSTITUTE 
Esteemed Colleague 16 Agency Member 92 
Fellow 42 Current Member 297 
Institute Affiliate 5   
Local Section Affiliate 58   
Member 281   
Student Member 45   
TOTAL SECTION MEMBERS 447 TOTAL INSTITUTE MEMBERS 389 

 
 

MEMBERSHIP BY STATE: Minnesota 401 
 North Dakota 29 
 South Dakota 17 

 
  

SECTION DISTINGUISHED MEMBERS 
Current  Deceased 
Edward Bather  Sam Fischer 
Lyle Berg  Jim Spicola 
Tom Campbell  Deane Wenger 
Doug Differt  Matt Huber 
Dave Koski   
Sheldon Johnson   
Howard Preston   
 

   
SECTION LIFE MEMBERS 

Gordon Adams  James Zalusky 
Helmer D. Christenson  Robert A. Kurpius 
Kenneth Olson  Robert G. Peterson 
Robert H. Roettger  Perry C. Plank 
Mike Belrose  Jerry Smrcka 

 
 

SECTION LIFE AFFILIATES 
Harold Ameter 
Carl Hoffstedt 

James Newland 
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2008 Budget 
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2007 Section Meeting Minutes 

 
A total of 8 section meetings were held in the year 2007.  Meeting Minutes are 

available on the NCITE website at http://www.nc-ite.org/archives.html.  The following is 
a list of the section meetings that occurred in the year 2007: 

 
Date Location Topic/Presenter(s) 

   
Trunk Highway 36 Project Through North St. Paul January 17, 2007 

Lunch Meeting 
Hampton Inn/Green 
Mill 
Shoreview, MN • Mark Goess, P.E. – MnDOT 

  
 

 

Get Updated on Your High Priority Transit Corridors February 13, 2007 
Breakfast Meeting 

Jax Café 
Minneapolis, MN • Rich Rovang – Metropolitan Council 

• Katie Walker – Hennepin County 
• Mike Schadauer – MnDOT 
• Dan Krom – Dakota County 

   
Overview of Minneapolis/St. Paul Airport March 1, 2007 

Lunch Meeting 
University of 
Minnesota 
Minneapolis, MN 

• Jeff Hamiel – Executive Director of the Metropolitan 
Airports Commission (MAC) 

   

Presentation of the ACS Lite April 18, 2007 
Hors D’Oeuvres 

Majors Sports Café 
Roseville, MN • Eddie Curtis – Traffic Management Specialist with 

FHWA 
   

The New Gopher Football Stadium May 22, 2007 
Lunch Meeting 

Radisson Hotel 
Roseville, MN • Brian Swanson – University of Minnesota 

   

Twin Cities Urban Partnership Agreement September 5, 2007 
Lunch Meeting 

Majors Sports Café 
Roseville, MN • Bernie Arseneau – MnDOT State Traffic Engineer 

   
MnDOT and Minneapolis Response to the 35W Bridge 
Collapse 
• Jim Kranig – Director of MnDOT’s RTMC 

October 24, 2007 
Breakfast Meeting 

Jax Café 
Minneapolis, MN 

• Don Sobania – Minneapolis Traffic Engineer 
   

Annual Section Meeting November 16, 2007 
Evening Meeting 

Minnesota Boat Club 
St. Paul, MN  
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2008 Schedule 

 
10 NCITE Board Meeting –Washington County 

16 NCITE Section Lunch Meeting – Grumpy’s Bar, Roseville, MN 

13-17 TRB Annual Meeting - Washington D.C. Ja
nu

ar
y 

22-25 Minnesota County Engineers Association Annual Conference - Cragun’s Resort 

30-1  Minnesota City Engineers Annual Conference - Earl Brown Center 

8-12 ATTSA Convention and Traffic Expo – New Orleans, LA 

13 CTS Winter Luncheon 

13 17th Annual NCITE Workshop on Traffic Engineering Fundamentals – Best Western Inn, St. 

14 NCITE Board Meeting –City of Eden Prairie

14 12th Annual Minnesota Pavement Conference

19 MSES Annual Luncheon Meeting 

21 NCITE Section Breakfast Meeting – Jax Café, Minneapolis, MN 

Fe
br

ua
ry

  

27 Joint meeting:  Intersection Traffic Control Committee and Geometric Design and Pedestrian & 
Traffic Safety Committees Meeting

5 Intersection Traffic Control Committee 

13 NCITE Section Lunch Meeting with Student Chapters – U of MN 

13 Transportation Career Expo - CTS 

25 ITS Minnesota 14th Annual Meeting – St. Paul, MN 

18-19 Northland Chapter of ATSSA "HOW-TO" Conference - Fargo, ND 

M
ar

ch
  

30-2 ITE Technical Conference, Miami, FL 

2 Intersection Traffic Control Committee  

15-16 2008 Minnesota Spring Maintenance Expo 

16  NCITE Section Lunch Meeting A
pr

il 

22-24 MnDOT Signal Design Course – MnDOT Metro 

4-8 AASHTO Spring Meeting – Branson, MO 

7 Intersection Traffic Control Committee 

14-16 MPWA Spring Conference - Grand View Lodge, Nisswa, MN 

20 CTS Spring Luncheon 

20-21 19th Annual CTS Transportation Research Conference – RiverCentre, St. Paul, MN 

M
ay

 

TBD NCITE Section Lunch Meeting 

u n e 2 MSES Spring Golf Outing – Hastings, MN 
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4 Intersection Traffic Control Committee 

6-8 ITE Midwestern District IV Conference – Chicago, IL 
Ju

ly
  

TBD NCITE Summer Social Outing - Joint with WTS 

A
ug

us
t  

17-20 ITE International Annual Meeting and Exhibit – Anaheim, CA 

3  Intersection Traffic Control Committee 

10-12 MSES Fall Outing - Madden’s Resort 

Se
pt

em
be

r 

TBD NCITE, ITS MN, & WTS Joint Lunch Meeting 

1 Intersection Traffic Control Committee 

14 ITS Fall Industry Forum 

O
ct

ob
er

 

16-20 AASHTO Annual Meeting – Hartford, CT 

5 Intersection Traffic Control Committee 

16-20 ITS America Annual Meeting – New York, NY 

19-21 MPWA Fall Conference 

N
ov

em
be

r 
 

TBD NCITE Annual Meeting 

D
ec

em
be

r 

3 Intersection Traffic Control Committee 

 
The 2008 NCITE schedule is also available at http://www.nc-ite.org/calendar.html 
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NORTH CENTRAL SECTION POLICIES 

(As Established by the Executive Board – 6/13/02) 
 
1. Section Dues Schedule 
 

Beginning January 1, 2001, North Central Section annual dues shall be as follows: 
 

Annual Dues 
DISTINGUISHED MEMBERS, LIFE MEMBERS,  None 
LIFE AFFILIATES AND STUDENTS 
 
SECTION MEMBERS      $ 16 
 
SECTION AFFILIATES      $ 21 

 
2. Section Affiliate Membership (6/02) 

 
NCITE shall promote membership in ITE, which is accompanied by Section Member 
designation in NCITE.   
 
Upon receipt of an application to become a Section Affiliate, the Board and Membership 
Committee shall make the applicant aware of the benefits of ITE membership.  If after 
receiving this information the applicant isn’t eligible for ITE membership or their preference 
is to be a Section Affiliate, the Board shall consider and act on their application. 
 
This policy is established based on past practice of this Section, the practice of other 
Sections and direction from ITE to not exclude applicants who want to be involved at 
varying levels. 
 

3. Section Meeting Reservations (3/99) 
 
A member or affiliate that makes a reservation for a Section meeting and does not attend 
must pay for the meal if the person taking the reservations is not notified a sufficient time 
in advance (by the posted registration deadline). The Executive Board may, at its 
discretion, waive this policy for cause on a case-by-case basis.  The Section Directors and 
Treasurer shall administer this policy on a monthly basis and report to the executive board 
as required. 

 
4. Speaker and Dignitary Dinner Expense at Section Meeting (Revised 6/02) 
 

The cost of a meal for a speaker at regular Section meetings may be paid out of the 
Section treasury as a Section expense. Directors are encouraged to recover the cost of 
the speaker’s meal by including it in the cost charged for the meeting. 
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The cost of registration for the Section’s Annual Meeting for the District 4 Chair shall be 
paid out of the Section treasury as a Section expense.  
 

5. Reduced Meal Prices at Section Meetings for Students (1/95) 
 

Student members of the Section or one of its Student Chapters who attend a Section 
meeting will not have to pay the full cost for the meal they select. The cost to the student, 
at regular meetings, will be five dollars ($5.00). For the Section Annual Meeting, the cost to 
the student will be five dollars ($5.00) less than the regular price for the meeting. In all 
cases, the balance of the students cost will be paid for from the Section treasury. This 
policy does not apply to graduate or part-time students if they are employed as a 
professional or technician more than twenty hours per week during the school year. 

 
6. Standing Committees (6/02)  
  

Following is a list of standing NCITE Committees.  Additional committees can be created 
as authorized by the Executive Board. 

  
A.  Communications (3/99 – Revised 6/02) 

Upon vacancy the Section President shall appoint a Communications Chair.  This 
Chairperson shall recruit and recommend to the executive board for approval a 
newsletter editor(s), a yearbook editor(s), and a Webmaster(s). 

 
The Section Newsletter is to be published four times per year, approximately every 
three months.   

 
The Yearbook is to be published or updated annually, with distribution to take place by 
March 31.  The Yearbook Editor shall be responsible for updating and distributing the 
following year's Yearbook in accordance with guidelines established by the Executive 
Board.  

 
The costs and practices regarding the placement of product advertising, professional 
services cards, and job postings in the Newsletter, Yearbook and on the Website shall 
be set by the Executive Board and reviewed annually, with the goal of said advertising 
revenue covering all of the costs of publishing the Newsletter, Yearbook, and Website.  
The Communications Chair shall review all advertising policies annually and make 
recommendations to the Executive Board. 

  
Where possible, email and links to the NCITE website shall be used to minimize mailing 
costs.   

 
The NCITE general membership email list (members@nc-ite.org) is a moderated mail list.  
Only members of the current Executive Board, the Communications Chair, and the 
Webmaster may post messages to this list.   
 
The email list should only be used for official NCITE business.  Primarily it should be 
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used to inform members of upcoming events and other general news regarding NCITE.  
It shall never be used for advertisements or other such information that could be 
considered “junk mail”.  The Communications Chair shall monitor the use of this list, 
such that the use is limited to items that are beneficial to the general membership. 

   
B.  Membership (3/99 – Revised 6/02) 

Upon vacancy the Section President shall appoint a Membership Chair who shall 
provide information to the Board on membership matters. The Membership Chair shall 
represent the Section on the District Membership Committee and shall take action on 
all Section and District membership matters not requiring action by the President or the 
Executive Board.  

  
 C. Other Committees (6/02)  
  The Section President shall appoint a Committee Chair for each of the following                        
       Committees as vacancies arise. 

(1) Membership 
(2) Student Activities/Career Guidance 
(3) Communications 
(4) Outreach 
(5) Intersection Traffic Control 
(6) Planning Methods and Applications 
(7) Pedestrian and Traffic Safety 
(8) Geometric Design 
(9) Professional Development 
(10) Professional Certification 

 

7.  NCITE Awards (Revised 6/02) 
 
A.  Scholarships 

The Chair of the Student Activities Committee shall annually make recommendations to 
the Executive Board about whom to award Section scholarships.  The Board shall 
award four (4) scholarships annually for a minimum of $300 each. 

 
The four scholarships shall be awarded on the basis of academic performance, career 
goals, ITE involvement, and related accomplishments or experience.   Efforts should be 
made to award scholarships as follows.  One Scholarship shall be awarded to a student 
in each of the following categories: one graduate student and one undergraduate 
student at the University of Minnesota; one student at North Dakota State University; 
and one student at South Dakota State University. 

 
B. Student Paper 

The Chair of the Student Activities Committee shall annually recommend to the 
Executive Board a name for the Student Paper Award.   The Board shall award one (1) 
Student Paper Award of a minimum of $300.  
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C. Past Presidents Award 

This award shall be given annually to an individual who has made outstanding 
contributions to NCITE, ITE and/or through achievements in the transportation/traffic 
engineering profession. In August the President shall call for nominations for the Past 
Presidents Award. 
 
The President shall appoint a review committee of no less than three (3) Past 
Presidents to recommend a winner for this award.  The President shall present a 
plaque to the winner at the Annual Meeting. 
 

D. Young Transportation Professional of the Year Award 
This award shall be given annually to an individual who is 35 years old or younger, and 
who is making outstanding contributions to NCITE, ITE and/or through achievements in 
the transportation/traffic engineering profession. In August the President shall call for 
nominations for the Young Transportation Professional of the Year Award. 
 
The President shall appoint a review committee of no less than three (3) Past 
Presidents to recommend a winner for this award.  The President shall present a 
plaque to the winner at the Annual Meeting. 
 

8. President's Expenses at the ITE Annual Meeting (10/86 – Revised 6/02) 
 

Recognizing the benefits to the Section of having its President attend the International ITE 
Annual Meeting it is the policy of the North Central Section to encourage the President to 
attend by offering limited financial assistance as follows. Upon receipt of a written request, 
the Treasurer is authorized to pay (prior to the annual meeting) expenses in the amount 
requested on behalf of the Section President or, if the President is unable to attend, on 
behalf of the Section Vice President; provided that the total amount paid shall not exceed 
the annual meeting's pre-registration fee. 

 
 9. Administration of NCITE Distinguished Member, Life Member, and Life Affiliate 

Designations (1/95 – Revised 6/02) 
 

In 1988, three new NCITE membership classifications were created: Distinguished 
Member, Section Life Member and Section Life Affiliate. Administration of these 
membership categories shall be in accordance with this policy, the NCITE and District 4 
Charters and Bylaws, and Institute (ITE) Bylaws. See also Sections 1.7, 1.8, 1.9, 5.5, and 
5.6 of the NCITE Bylaws. 
 
A. Distinguished Member 

 
(1) Distinguished Member is an honorary designation available only to members of 

the Section and it is intended to be the Section equivalent of the Institute's 
"Honorary Member." 
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Distinguished Members shall be elected by the Executive Board and any Board 
member may nominate a Section member for election. No member may apply or 
shall ask to be elected a Distinguished Member. The Board shall annually 
consider electing Distinguished Members at the first regular Board meeting held 
after September 1, and shall not vote on extending an invitation(s) prior to that 
meeting. Members shall not be informed that they are under consideration, and 
the minutes of Executive Board meetings shall not list the name of any member 
discussed in this context unless, and until, the Board votes to extend him or her 
an invitation. The name of any member nominated, but not voted an invitation, 
shall not be recorded in meeting minutes or announced to the membership. A 
future Board may not rescind the election of a Distinguished Member, and the 
term "Past Distinguished Member" shall be used to refer to those who resign 
from the Section or after death. Past Distinguished Members shall not be 
counted towards the numerical limitation imposed by Bylaws Section 1.7. 

 
(2) The Executive Board shall have wide latitude in its deliberations when electing 

Distinguished Members. There are no specific requirements other than being a 
member of the Institute and Section Member (Affiliates are not eligible for this 
designation), but the Board shall strongly consider the variety and extent of his or 
her participation in North Central Section activities as well as the member's 
professional reputation. As a general guideline, candidates should normally be at 
least fifty (50) years of age and have been a Section member for at least twelve 
(12) years. Examples of active participation in the Section are as follows: 

 
a. Having served as a Section and District officer 
b. Active participation in Section committees 
c. Active participation in preparing for and hosting District 4 annual 

conferences 
d. Having volunteered for special projects or tasks 

 
(3) As soon as practical after the Board votes to extend an invitation, the President 

shall issue the written invitation and request a written response. Written 
acceptance shall constitute election. The names of persons who are elected 
Distinguished Members shall be announced to the general membership for the 
first time at the next Annual Meeting, when they will be honored and presented 
with an engraved plaque in accordance with NCITE Policy paragraph 9. C.(1). 
The names of newly-elected Distinguished Members may be listed on the Annual 
Meeting notice mailed in advance. 

 
B. Section Life Member and Life Affiliate 

 
Any Member or Section Affiliate who satisfies the criteria specified in Bylaws Section 5.5 
may request, in writing, that the Executive Board designate him or her to be a Life Member 
or Life Affiliate, respectively.  The Board may grant Life membership status at any regular 
meeting and such action should be announced at the next Section meeting. Persons who 
received Life membership status at any time during the year shall be recognized and 
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presented a certificate at the Annual Meeting in accordance with NCITE Policy paragraph 
9.C.(l). 
C. General Provisions 

 
(1) An engraved plaque shall be presented to those persons elected Distinguished 

Members, and a certificate to those designated Life Members or Life Affiliates, in a 
ceremony at the next Annual Meeting. The President shall extend a personal 
invitation to the Annual Meeting to these persons. 

(2) Section annual dues shall be waived beginning with the year following the year in 
which the Distinguished Member or Life membership designation is received. 

(3) The Section Membership Chair shall maintain an up-to-date roster of Distinguished 
Members, Life Members and Life Affiliates and their mailing preference.  All 
Distinguished Members shall be recognized with a listing in the first section of the 
NCITE Yearbook, in addition to their regular listing in the alphabetical membership 
roster. Past Distinguished Members shall only be listed in the first section of the 
Yearbook. 

(4) Distinguished Members, Life Members and Life Affiliates shall be entitled to all of 
the rights and privileges of their respective Section membership classification 
prior to receiving this designation. They are expected, and should be encouraged, 
to continue active participation and leadership in Section activities. These 
individuals will continue to receive all regular Section mailings as long as they 
continue active participation in NCITE events. In instances where attendance at 
Section meetings is poor, the Executive Board may direct the Secretary to send 
those persons a form letter in December, which permits them to go on "inactive" 
status; in that case, they will no longer receive regular mailings on an annual or 
ongoing basis. 

 
10. Non-Members on Mailing List (2/87) 
 

Persons who are neither Section members nor Section Affiliates may, upon written 
request, be placed on the mailing list and receive Section meeting notices and Newsletters 
by vote of the Executive Board and payment of an annual fee equal to the annual dues for 
Section Affiliates.  Such persons may purchase a copy of the Section Yearbook at an 
additional cost of $25. 

 
11.  Dues Collection (12/97- Revised 6/02)) 
 

The Section dues collection policy is as follows: 

Fall—ITE sends next year’s dues notices to all members and Section Affiliates. 

Spring/Summer—ITE sends reminder notices to members and Section Affiliates as 
necessary. 

October—One additional current year’s dues reminder will be sent to members and 
affiliates who have still not paid, along with the ballot for next year’s officers and directors.  
Unpaid members are ineligible to vote.



NORTH CENTRAL SECTION CHARTER 
 

B - 7 

  
 NORTH CENTRAL SECTION CHARTER 

June 26, 1990 
 

ARTICLE I - PREAMBLE 
 
Section 1.1—As authorized by the Constitution of the INSTITUTE OF TRANSPORTATION 
ENGINEERS, INC., hereinafter referred to as the Institute, District 4, hereinafter referred to as 
the District, as recorded in the minutes of the District Board meeting on June 26, 1990, and as 
approved by the Board of Direction of the Institute as recorded in the minutes of its meeting on 
September 15, 1989 grants this Charter for the North Central Section of the Institute, 
hereinafter referred to as the Section. 
 
Section 1.2—This Charter shall be effective upon Institute approval and shall remain in effect, 
including any amendments until rescinded by the District Board. 
 
Section 1.3—This Charter shall, on the date it becomes effective, supersede any previous 
charter or constitution of a Section enrolling members from the designated areas and shall 
annul any by-laws of such a Section which may be in conflict with it. 
 
 
ARTICLE II - AREA AND PURPOSE 
 
Section 2.1—The area designated as that of this Section shall be the states of Minnesota, 
North Dakota and South Dakota or as the area shall be established from time to time as an 
outcome of amendments to the area designated as the District by the Board of Direction of the 
Institute, as described in the attachment(s) hereto. 
 
Section 2.2—The purpose of this Section shall be to: 
 
1) advance the objectives of the Institute 
2) foster closer association of Institute members; 
3) encourage members to prepare or discuss papers; 
4) prepare suggestions on matters of policy to the Board of Direction of the Institute; 
5) consider local transportation and traffic engineering problems; 
6) cooperate with other local engineering groups on matters of common interest; 
7) present the transportation and traffic engineering point of view consistent with established 

institute policies; 
8) encourage the introduction of transportation and traffic engineering courses in colleges, 

universities and technical schools in the Section. 
 
 
 
 



NORTH CENTRAL SECTION CHARTER 
 

B - 8 

 
ARTICLE III - MEMBERSHIP 
 
Section 3.1—Any Institute member who resides within the area designated for the Section, and 
who is in good standing with the District, may be a member of the Section. 
 
Section 3.2—Any Institute member may become a member of the Section, without residing in 
the Section area, upon approval of the Section Executive Board and upon payment of Section 
fees and dues. 
 
Section 3.3—The Section may adopt one or more types of Section affiliation for persons who 
are either: 
 
1) not eligible to be voting members of the Institute but who are accumulating experience 

toward Institute membership; 
2) in sub-professional work in transportation or traffic engineering; 
3) students in a recognized engineering school; 
4) professionally engaged in related fields; or 
5) in a position to work with and assist transportation or traffic engineers by virtue of official 

positions or commercial employment. 
 
Section 3.4—All persons who are affiliated with the Section as provided in Section 3.3 shall be 
clearly identified as "Section Affiliates" and not as members of the Section. The Section 
Executive Board shall submit the names and addresses of all "Section Affiliates" to the Institute 
prior to February 1 of each year. 
 
Section 3.5—The Section by-laws shall establish the manner in which persons may apply for 
or be invited into Section membership or affiliation as well as the manner in which such 
membership or affiliation may be terminated, but no restrictions on Section membership shall 
be placed on any voting member of the Institute other than those stated in Section 3.1 or 3.2. 
 
Section 3.6—Members of the Section shall be entitled to the privileges of the Section specified 
in the Section by-laws. Student Members of the Institute and Institute Affiliate members may 
not vote or hold elective office in the Section. Section Affiliates shall be entitled to the 
privileges of the Section and may vote and/or hold elective office in the Section as specifically 
provided in the Section by-laws. 
 
 
ARTICLE IV - GOVERNMENT 
 
Section 4.1—The government of the Section shall be vested in Elective Officers and Directors, 
who shall constitute an Executive Board. The Section by-laws shall specify the Elective 
Officers and Directors of the Section provided that the Elective Officers shall include a 
president, at least one vice president, a secretary and a treasurer or a secretary-treasurer. 
 
Section 4.2—The Executive Board of the Section shall manage the affairs of the Section in 
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conformity with the provisions of this Charter, the by-laws of the Section, the policies of the 
Institute, and the policies of the Board of Direction of the Institute. 
 
Section 4.3—The Section shall adopt by-laws setting forth the structure of the Executive Board 
and providing the manner of nominating, electing or appointing Elective Officers and Directors 
of the Section and specifying their terms of office. 
 
Section 4.4—The Section shall adopt by-laws to govern appointment of committees, number 
and times of meetings, assessment of fees and dues, method of amending by-laws and such 
other matters as the Section may desire, provided such by-laws do not conflict with this 
Charter, the Constitution of the Institute, the policies of the Institute, or the policies of the 
Institute, or the policies of the Board of Direction of the Institute. 
 
Section 4.5—The by-laws of the Section may be adopted, and amended after adoption, only if 
the proposition is submitted in writing to all voting members of the Section at least thirty (30) 
days in advance of the date on which action is proposed. Adoption and amendment shall 
require an affirmative two-thirds vote of those voting. Section by-laws shall be filed with the 
District Board and the Institute within thirty (30) days after adoption or amendment and shall 
take effect upon being filed with the District Board. 
 
Section 4.6—At any time the District Board may annul any part of the Section by-laws which it 
considers to be contrary to the Section Charter, the District Charter, the Constitution of the 
Institute or the best interests of the District or the Institute, by giving notice in writing to the 
Section Executive Board. 
 
Section 4.7—The Section Executive Board may charter subsections to meet specific needs 
within its boundaries upon written requests of at least five members of the Section residing in 
the proposed subsection area. Subsections shall adopt by-laws that are not inconsistent with 
subsection Charter or the Section Charter. Subsection by-laws shall be filled with the Section 
Executive Board, the District and the Institute within thirty (30) days of adoption or amendment 
and shall take effect upon being filed with the Section Executive Board.  The Section 
Executive Board may rescind a subsection Charter by giving notice in writing to the subsection. 
 
 
ARTICLE V - RELATION OF SECTION TO DISTRICT AND INSTITUTE 
 
Section 5.1—The Section shall not speak for the District or the Institute unless authorized in 
the particular matter by the District Board or the Board of Direction of the Institute, respectively. 
 
Section 5.2—The Section shall not identify itself with national groups or organizations but may 
identify itself with local or area-wide groups or organizations. 
 
Section 5.3—Names and addresses of Elective Officers and Directors of the Section and the 
dates on which the term of each begins and expires shall be reported in writing by the Section 
Executive Board to the District Board, to the District Director(s), and to the Institute within thirty 
(30) days after election or appointment. 
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Section 5.4—The Section Executive Board shall submit a written annual report to the District 
Board prior to January 15 of each year. The report shall include a summary of the Section's 
activities for the previous year. 
 
Section 5.5—The District and the Institute will not be responsible for debts contracted by the 
Section. The Institute will not give financial assistance to the Section. The District shall remit to 
the Section that portion, specified in the District by-laws, of the District dues and fees of 
resident Section members (as described in Section 3.1), collected by the Institute and remitted 
to the District. No dues or fees will be required to be paid by the Section to the Institute or the 
District. 
 
 
ARTICLE VI - AMENDMENT OF CHARTER 
 
Section 6.1—The District Board may amend or rescind this Charter. The Section Executive 
Board will be notified in writing by the District Board of any proposed amendment to, or 
rescission of this Charter so that the Section may have an opportunity for a hearing before the 
District Board concerning the proposed amendment or rescission. An amendment, with or 
without change, shall be submitted by the District Board to the Board of Direction of the 
Institute for approval. Rescission or the approved amendment shall become effective on the 
date determined by the District Board. 
 
Section 6.2—The Section Executive Board may petition the District Board to amend this 
Charter. The District Board shall meet and act on the petition within six (6) months of its 
receipt. If the petition is approved, the District Board shall then petition the Board of Direction 
of the Institute for approval of the proposed amendment.  The Board of Direction of the 
Institute shall act on this petition in the same manner as provided for amending the District 
Charter. Amendments to the Section Charter initiated by petition from the Section Executive 
Board shall become effective upon approval by the Board of Direction of the Institute. 
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BYLAWS FOR THE NORTH CENTRAL SECTION 
 (Revised December 2004) 

 
 

ARTICLE I - MEMBERSHIP 
 
Section 1.1—Persons who are Institute members specified in the Charter of the Section may 
be associated with the North Central Section as Section Members. 
 
Section 1.2—Persons who fall into any of the following classifications may be affiliated with the 
North Central Section as Section Affiliates: 
 
a. Those who lack sufficient experience for Institute membership or who are in the process of 

applying for such membership; 
 
b. Persons engaged in sub-professional transportation or traffic engineering work; 
 
c. Professionals in related fields who by virtue of official position or commercial employment 

are in a position to contribute to the work of transportation and traffic engineers; 
 
d. Persons engaged in commerce or industry who come into frequent contact with 

transportation and traffic engineers and who thus have an interest in the profession and 
are in a position to work with and assist transportation and traffic engineers; 

 
e. College students registered in a transportation related curriculum. 
 
f. Persons who have sufficient experience for Institute membership, but who do not wish to 

be Institute members. 
 

Section 1.3—The Section Membership Committee shall process the application for Section 
Affiliate. The Section Membership Committee shall forward the application with its own 
recommendation to the Executive Board of the Section for final action. 
 
Section 1.4—Acceptance of Section Affiliates shall be by vote of the Executive Board of the 
Section. An affirmative vote by a majority shall be required for acceptance. 
 
Section 1.5—A Distinguished Member of the Section shall be a Section Member who has 
performed long-standing, notable, and exemplary service in the interests of the Section and 
transportation or traffic engineering profession. Section Distinguished Members shall be 
entitled to all of the rights and privileges of Section membership. The number of living 
Distinguished Members shall not exceed three (3) percent (if a fraction, rounded up to the next 
higher whole number) of the total Section membership on the preceding January 1, excluding 
Student members. 
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Section 1.6—Section Distinguished Members shall be elected by the Executive Board. At least 
two-thirds (2/3) of the members of the entire Board must cast affirmative ballots for extension 
of an invitation. Written acceptance of such invitation shall constitute election. 
 
Section 1.7—The designation of Section Life Member, or Section Life Affiliate, membership 
status shall be by the Executive Board and considered only upon receipt of a written request.  
Such designation shall be effective upon action by the Board, by majority vote, determining 
that the necessary qualifications and conditions for such status have been satisfied. Such 
designation shall be effective upon action by the Board, by majority vote, determining that the 
necessary qualifications and conditions for such status have been satisfied. Such designation 
may be revoked by the Board at any time if the Board determines, by two-thirds vote, that the 
necessary qualifications and conditions are no longer satisfied. 
 
Section Life Members and Section Life Affiliates shall be entitled to all of the rights and 
privileges of their Section membership classification; except that the Board may adopt policies 
governing the placement of Section Life Members and Section Life Affiliates on inactive status, 
and providing a procedure for persons on inactive status to exclude themselves from receiving 
some or all Section mailings and publications not related to elections, voting and voting 
eligibility. 
 
ARTICLE II - RESIGNATION AND EXPULSION 
 
Section 2.1—Any Section Member or any Section Affiliate may resign from the Section by 
written communication to the Executive Board of the Section. 
 
Section 2.2—Any Section Member or any Section Affiliate whose Section dues are more than 
one year in arrears may be dropped from Section affiliation by the Executive Board of the 
Section. The unpaid dues shall become an obligation to be paid before the delinquent can be 
restored to good standing in the Section. 
 
Section 2.3—Any Section Member whose Institute membership has been forfeited shall also 
forfeit membership in the Section and will be eligible for membership in the Section only if 
reinstated to membership in the Institute. Any member of the Institute who is placed on inactive 
status by the Institute Board of Direction shall also be placed on inactive status by the Section 
Executive Board. 
 
Section 2.4—Any Section Affiliate who, by reason of any change in occupation or profession, 
shall cease to be in contact regularly and frequently with transportation/traffic engineers or the 
transportation/traffic engineering profession shall forfeit affiliation with the Section without 
prejudice. 
 
Section 2.5—The Section Membership Committee shall annually review the qualifications of 
Section Affiliates. As soon as any Section Affiliate meets minimum qualifications for Institute 
membership, he/she shall be encouraged to apply for such membership. 
 
Section 2.6—Any Section Affiliate who advertises, uses, or attempts to use his/her 
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identification with the Section in any manner whatsoever with intent to derive personal gain 
therefrom shall forfeit affiliation with the Section upon action by the Executive Board. 
 
Section 2.7—The Executive Board of the Section shall consider the expulsion of any Section 
Affiliate (a) upon information coming to its notice, or (b) upon the written request of five or 
more members, or (c) upon recommendation of the Section Membership Committee that, for 
the cause set forth, a person identified as a Section Affiliate be expelled. The Section 
Executive Board shall thereupon follow the procedure set forth in the Institute Constitution. In 
the event such a charge is brought against a Member or an Affiliate Member of the Institute, 
the Section Executive Board shall immediately refer the matter to the Institute Board of 
Direction for handling as provided in the Institute Constitution. 
 
 
ARTICLE III - GOVERNMENT 
 
Section 3.1—The government of the Section shall be vested in its elected officers and 
directors who, together with the Immediate Past President, shall constitute the Executive 
Board. 
 
Section 3.2—Officers of the Section shall include a President, a Vice-President-President 
Elect, a Secretary/Vice-President Elect, a Treasurer and three Member Directors, who together 
with the Immediate Past President shall constitute the Executive Board of the Section.   Only 
members in good standing with the Institute and Section may be eligible for election. The 
President, Vice-President/President Elect, Secretary/Vice-President Elect, and Treasurer must 
be Section Members.  Member Directors must be a Section Member or Section Affiliate. 
 
Section 3.3—The President shall preside at meetings of the Section and of the Executive 
Board of the Section; provided, however, that when the President is unable to do so, the Vice-
President shall preside at meetings and discharge the duties of the President. 
 
Section 3.4—In the event of a vacancy occurring in the office of President, the remaining term 
shall be filled by the Vice-President/President Elect. In the event of a vacancy occurring in the 
office of Vice-President/President Elect, the remaining term shall be filled by the 
Secretary/Vice-President Elect. In the event of a vacancy occurring in any other elective office, 
the Section Executive Board shall appoint a member to fill the remaining term. The subsequent 
annual election shall provide nominees for all elective offices filled by Board appointments. 
 
Section 3.5—The President shall be an ex-officio member of all committees, except the 
Nominating Committee. 
 
Section 3.6—The President shall appoint Standing Committees and such special 
committees as may be desirable, with the approval of the Section Executive Board. 
 
Section 3.7— One member of the Section Executive Board shall be appointed by the Board to 
serve as Section Representative to the District Board.  The Section Representative’s term of 
office shall be one year.  The Secretary shall submit to the District Board President the name 
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of the Section Representative for the coming year prior to January 1 of each year.  In addition, 
the Section Executive Board shall also nominate at least two qualified candidates to appear on 
the ballot for election by the District membership to the office of Secretary-Treasurer every four 
years in accordance with the rotation of Sections set forth in District Bylaws. The person 
elected shall represent the Section through the offices of Secretary-Treasurer, Vice-President, 
President and Past President.  The Section Board shall determine a replacement in the event 
of a vacancy occurring in either of these positions on the District Board.   
 
Section 3.8—The Executive Board shall appoint a member of the Section, consistent with the 
Bylaws of District 4, to serve as Section Representative on the District Membership Committee. 
 
 
ARTICLE IV - MEETINGS 
 
Section 4.1—Regular meetings of the Section shall be held as determined by the Executive 
Board, but not less than one meeting a year shall be held. The Section officers may call a 
special meeting when conditions justify. No action affecting the Section shall be taken at any 
special meeting, however, unless at least fourteen days' written notice concerning the matter 
has been sent to all members. 
 
Section 4.2—The Annual Meeting of the Section shall be held between November 15 and 
January 1. A report on the financial condition of the Section shall be made by the Treasurer at 
the Annual Meeting. Committee reports by the President may be made at any meeting. 
 
 
ARTICLE V - FEES, DUES AND ASSESSMENTS 
 
Section 5.1—Fees and annual dues of the Section shall be established by the Executive 
Board. Annual dues of Section Members and Section Affiliates shall not be increased more 
than one dollar in any year without a majority vote of the voting membership as set forth in 
Section 7.2 of these bylaws. 
 
Section 5.2—Annual dues shall be payable at the beginning of the fiscal year, which shall be 
January 1 of each year. Dues and any required entrance fees of new Members and Section 
Affiliates shall be payable on acceptance, with dues pro-rated to the number of quarters 
remaining in the fiscal year. 
 
Section 5.3—Any member whose Section dues are more than nine months in arrears shall 
lose the right to vote. If dues become one year in arrears, action as provided in Article II may 
be taken by the Section Executive Board. The Board may, for a cause deemed sufficient, 
extend the time for payment and for the application of these penalties. 
 
Section 5.4—Special assessments may be proposed by the Executive Board. Such proposals 
shall be submitted to all Members qualified to vote in accordance with Article VI, Section 6.2 of 
the Bylaws. An affirmative vote of two-thirds of all ballots received by the Secretary/Vice-
President Elect within 30 days of submission of the proposal shall constitute acceptance 
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thereof. Ballots shall be canvassed by the Executive Board. 
 
Section 5.5—Any Section Member who is a member in good standing in the Institute and who 
has reached the age of 55, has paid the Institute dues above the Student Level for 20 years, 
including the current year, and is no longer deriving his or her principal income from the 
practice of transportation or traffic engineering, shall be eligible to be a Section Life Member. 
 
Any Section Affiliate member who has reached the age of 55, has paid North Central Section 
dues for 20 years including the current year, is an Institute member, and is no longer deriving 
his or her principal income from the practice of transportation or traffic engineering, shall be 
eligible to be a Section Life Affiliate. 
 
Section 5.6—Section Distinguished Members, Life Members and Life Affiliates shall be exempt 
from further Section annual dues and any special assessments. 
 
 
ARTICLE VI - VOTING AND VOTING ELIGIBILITY 
 
Section 6.1—Voting for Officers, for amendments to these Bylaws, for petitions to amend the 
Charter, and for other matters which affect the relationship of the Section to the Institute shall 
be by secret ballot. 
 
Section 6.2— Ballots shall be sent to members and affiliates in good standing.  The ballots 
shall be delivered either electronically or by mail.  The voting member will use their voting 
credentials and password to cast their vote electronically, or indicate their vote on a paper 
ballot and sign and seal the return envelope.  Paper ballots need to be sent to the 
Secretary/Vice President Elect, who will also have access to the final e-vote tally.     
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DUTIES & RESPONSIBILITIES OF NCITE EXCUTIVE BOARD 

 
PRESIDENT (Updated 1999) 

 
1. Attend and preside at all Section meetings. 
 
2. Attend and preside at all Board meetings.  Prepare an agenda and distribute it in advance.  

Call or cancel Board meetings as necessary. 
 
3. Represent the Section at the District 4 Annual Meeting and attend the District Board 

meeting. 
 
4. Represent the Section at the National ITE Annual Meeting and attend the Elected Officers 

meeting held during the annual meeting. 
 
5. Represent the NCITE on the ITS-MN Board of Directors. 
 
6. Represent the Section at other transportation-related meetings, forums and events and 

present the official position of the Section as appropriate. 
 
7. Appoint standing and special committees & committee chair persons, with the approval of 

the Executive Board.  

8. Serve as an ex-officio member of all committees except any nominating committees. 
 
9. Recruit volunteers for various assignments as needed. 
 
10. Recognize the following at the NCITE Annual Section meeting: 
 

• All new Section Members 
• All existing Distinguished Members 
• Current Board Members and Committee Chairs 
• Achievements of the past year 

 
11. Prepare the Annual budget and calendar of events for executive board approval. 
 
12. Prepare the "President's Message" for the NCITE Yearbook and each Newsletter. 
 
13. Transfer information (including electronic files) to the next Executive Board and alert them 

to any urgent action items (January meeting). 
 
 
VICE-PRESIDENT 
 
1. Attend all Executive Board meetings. 
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2. Plan to attend all Section meetings. 
 
3. Serve as the Section focal point for university participation and communications -work 

with the Scholarship Committee Chair, faculty designee, and student chapter liaisons. 
 
4. Provide general direction and guidance to the Membership Committee Chair. 
 
5. In the President's absence, preside at meetings and discharge the duties of the

 President. 
 
6. Perform other tasks as needed. 
 
7. Transfer information (including electronic files) to the next Executive Board, and alert 

them to any urgent action items (January meeting). 
 
 
SECRETARY 
 
Election as North Central Section Secretary begins a four-year commitment to NCITE's 
governing body, the Executive Board. The Secretary is also Vice President Elect, so you 
automatically become Vice President Elect the following year. The third year you serve as 
President of the North Central Section and the four year, when you are Immediate Past 
President, is your last on the Board.  The NCITE President and Immediate Past President also 
serve as voting members of the ITE District 4 Board of Direction. The Immediate Past 
President also serves as a District 4 officer. 
 
In the first year, you are recording and corresponding secretary for the Section. Besides being 
expected to attend all Section meetings and the monthly Executive Board meetings (which are 
usually held on different days from Section meetings), the Secretary has the major duties and 
responsibilities outlined below: 
 
1. Prepare and distribute the minutes of all Executive Board and Section meetings. 
 
2. Distribute ballot materials for the annual election of officers (autumn) and any proposed 

amendments to the Bylaws (these may occur at anytime during the year, though in 
most years, there are none) in accordance of Article VI of the Bylaws. In order to 
determine the identity of the voting member, a mailing label, indicating the name of the 
voting member, should be affixed to the envelope below the signature block. 

 
3. Correspond with the Institute, District 4, and other Sections as required. Also distribute 

or provide mailing labels to others as needed for them to distribute Section newsletters, 
the yearbook update, etc. Prepare and send to District 4 a Section Annual Report twice 
during your term: a six-month report and a year end report (there is a standard report 
form that is used). 

 
4. Transfer information (including electronic files) to the next Executive Board, and alert 
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them to any urgent action items (January meeting). 
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TREASURER 
 
The Treasurer serves a one-year term, which begins January 1. Besides being expected to 
attend all Section meetings and the monthly Executive Board meetings (which are usually held 
on different days from Section meetings), the Treasurer has the major responsibilities outlined 
below. The Treasurer cannot be a candidate for re-election because the Bylaws sate that no 
officer of the Section may serve two consecutive terms in the same office. 
 
1. Maintain the Section checking account and accounting ledger; deposit all checks 

received, pay the bills for all Section expenses (printing, mailing, scholarships, 
meetings, etc.) and keep the appropriate record and receipts. 

2. Coordinate dues payments with International and keep the Board informed of the 
number of members and affiliates who have paid dues. 

3. Prepare a "Treasurer's Report" for review at each regular Executive Board meeting. 
Present an oral summary of the latest report at each Section meeting. 

4. At each Section meeting, assist the Director responsible for the meeting in checking in 
the attendees and collecting money. When the meeting is over, help the responsible 
director to count the meeting receipts. Pay the restaurant/catering bill. Deposit the 
receipts as soon as possible. Send letters to members who made reservations and 
then did not attend the meeting (samples are included in Treasurer packet). 

5. At the end of the year, review the year’s financial activities. Treasurer's Report for the 
December period and the entire year. Reports to the Board at the January meeting. 

6. Identify items that may have an impact on the Treasurer's activities in the following 
year.  Meet with the incoming Section Treasurer and transfer all materials to the new 
Treasurer.  

7. Transfer information (including electronic files) to the next Executive Board, and alert 
them to any urgent action items (January meeting). 

 
DIRECTORS 
 
1. Attend Executive Board meetings (usually monthly). 
 
2. Plan to attend all Section meetings, not just those for which you are responsible. 
 
3. The Directors serve as program arrangers for Section meetings on a rotating basis, 

beginning with the January meeting and concluding with the annual meeting.  For the 
meetings you are handling: 

 
• Develop program topics, contact speakers, send out memorandums to speakers 

indicating the nature and focus of topics, arrange the meeting format, provide for 
equipment (slide projectors, screens, etc.). 

 
• Contact restaurants; arrange meeting rooms, menus and the social hour. Prepare 
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and distribute the meeting notice (including a map).  
 

• Take meeting reservations by e-mail or fax and advise the restaurant of meal 
counts and changes. No later than the start of the social hour, set up a registration 
table and collect the money. Print and bring nametags to be given out when 
collecting the money. 

 
• Introduce the speaker and present gift to speaker. 

 
• Meet with the Treasurer at the end of the meeting to count the cash and checks 

and pay the restaurant bill. 
 

• Send thank you letter to each speaker to be signed by you on behalf of the 
Executive Board, and send a copy of the letter to the President and Secretary. 

 
• Fill out the meeting evaluation form and bring it to the next board meeting for 

review. 
 
4. As appropriate, chair special committees, prepare newsletter articles, and undertake 

other tasks as needed. 
 
5. Transfer information (including electronic files) to the next Executive Board, and alert 

them to any urgent action items (January meeting). 
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DISTRICT 4 BY-LAWS 
Approved by vote of membership on September 27, 2004 

 
ARTICLE I – MEMBERSHIP 
 
Section 1.1 - Membership in the District shall consist of those Institute members as specified in 
the Charter of the District. 
 
Section 1.2 - Any Institute member of the District placed on inactive status by the Institute Board 
of Direction shall automatically be placed on inactive status of the District. 
 
ARTICLE II – GOVERNMENT 
 
Section 2.1 - The government of the District shall be vested in its District board which shall 
consist of the District Director(s), elective officers, Section representatives, and the living Past 
President whose term has most recently expired. The elective officers of the District, in addition 
to the District Director(s), shall include a President, a Vice-President, and a Secretary -
Treasurer. The District Administrator, the Newsletter Editor and the Web Page Editor shall be 
ex-officio members of the Board. 
 
Section 2.2 - Each Section shall annually provide one Section representative to the District 
board and the Section Executive Boards shall thereafter be responsible for filling any Section 
representative vacancy on the District Board which may occur. Each Section representative’s 
term of office shall be one year. Section representatives shall be voting members of their 
respective Section Executive Boards. 
 
Section 2.3 -The Secretary-Treasurer shall be elected annually in accordance with the process 
described in Article VIII of the By-Laws. The terms of the President, Vice- President, and 
Secretary-Treasurer shall be one year. If a vacancy of an elective office on the District Board 
occurs, the Section Executive Board for the Section represented by the officer shall thereafter 
be responsible for filling the position. 
 
Section 2.4 - The Board President shall preside at meetings of the District and the District 
Board. In the absence 
of the Board President the Board Vice-President shall preside at meetings and discharge the 
duties of the Board President. In the absence of both the Board President and Board Vice-
President, the Board President shall designate a member of the District Board to preside and 
discharge such duties. No regular meeting of the District or District Board can be held for 
transaction of District business unless one of the above conditions is fulfilled. 
 
Section 2.5 - All members of the District Board shall take office January 1st of each year. The 
District Board shall organize at a time and place as it may determine prior to the end of the 
calendar year in which elected. Board Officers shall transfer duties and records to the newly 
elected officers in a timely manner. 
 
Section 2.6 - The Sections shall submit to the District Board President, District Administrator, 
and the District Director the names of the Section representatives for the coming term of office 
prior to January 1 of each year. 
Section 2.7 - Official transaction of business at a District Board meeting requires the presence 
of a majority of the District Board. 
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Section 2.8 - The Board President shall appoint members to committees as established by the 
District Board. 
 
Section 2.9 - The Board of Direction may appoint a District Administrator who will be a non-
voting member of the board and will attend/participate in each year's district annual meeting 
(including the board meetings) and ensure the operational continuity of the district from year to 
year. The District Administrator must be a member of the Institute of Transportation Engineers 
and shall have actively participated in one or more of the district's sections for a combined total 
of at least ten years. Preference will be given to candidates who have served as a District 4 
board member. The term of appointment should be for five years with the opportunity of 
replacement by the board upon one month's notification by the administrator and/or the board. 
 
Section 2.10 - The rules contained in the current edition of "Robert's Rules of Order Newly 
Revised" shall govern the District in all cases to which they are applicable and in which they are 
not inconsistent with these Bylaws and the District Charter. 
 
ARTICLE III – DUES, FEES, AND ASSESSMENTS 
 
Section 3.1 - The annual District dues shall be established by the board for all grades of Institute 
members. Dues shall be collected in accordance with the District Charter. Student members of 
the Institute shall be exempt from District dues. 
 
Section 3.2 - The annual District dues shall not be increased more than $5.00 in any year 
without a majority vote of the voting membership. 
 
Section 3.3 - Special assessments of the District membership in accordance with the District 
Charter may be made by an affirmative vote of a majority of all ballots cast in a mail ballot. 
 
ARTICLE IV – MEETINGS 
 
Section 4.1 - A District meeting shall be held annually. The District Board shall meet at the 
District's annual meeting and may call additional board meetings as necessary. 
 
Section 4.2 - A written annual report of the District activities shall be submitted at the District 
annual meeting by the Board President. 
 
ARTICLE V – VOTING AND VOTING ELIGIBILITY 
 
Section 5.1 - Voting for amendments to these Bylaws, for petitions to amend the Charter, and 
for other matters which affect the relationship of the District to the Institute shall be in 
accordance with procedures established in the District Charter. 
 
Section 5.2 – When a secret ballot is required, ballots shall be provided to voters with voting 
instructions. Those qualified to vote shall indicate their selections on the ballot and return per 
voting instructions. Ballots shall be counted by three tellers appointed by the Board President. 
All ballots from persons not included on the list of eligible voters, or which do not otherwise 
conform to the procedures established in this section, shall be discarded prior to tabulation. 
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ARTICLE VI – AMENDMENTS 
 
Section 6.1 - Proposals to amend District Bylaws or petition to amend the Charter may be made 
by resolution of the District Board or by written petition signed by at least ten voting members. 
The petitioners shall represent at least two Sections with not less than 5 members from each. 
Petitions must be received by the District President at least 60 days prior to a District Board 
Meeting. 
 
Section 6.2 - Proposed amendments to the Bylaws or petition to amend the Charter shall be on 
the order of business of the next succeeding Annual Meeting. Such amendments may be 
amended by majority vote of the meeting in any manner pertinent to the original amendment. 
The amendments, in form as amended, shall be submitted within 60 days after the meeting to 
all qualified voters of the District. 
 
Section 6.3 - Bylaws of the District shall be adopted or amended after adoption in accordance 
with the District Charter. Ballots shall be counted by three tellers appointed by the Board 
President. 
 
Section 6.4 - An affirmative vote of a majority of all ballots cast is required for the adoption of 
any amendment to the Bylaws. 
 
Section 6.5 - Amendments to the Bylaws so adopted shall take effect when filed with the 
Institute Board of Direction as provided in the Charter. 
 
Section 6.6 - District Board action or an affirmative vote of a majority of all ballots cast is 
required to petition the International Board of Direction to amend the District Charter. 
 
Section 6.7 - The District Charter can be amended only by a majority vote of the International 
Board of Direction. 
 
ARTICLE VII - NOMINATION AND ELECTION OF DISTRICT DIRECTOR 
 
Section 7.1 - There shall be at least two qualified candidates nominated for the vacancy in the 
position of District Director. 
 
Section 7.2 - The nomination for the District Director shall be rotated among the four Sections in 
the following sequence starting with the 2001-2003 term; MOVITE, Wisconsin, NCITE and 
Illinois. The appropriate Section Board shall serve as the nominating committee for nomination 
of the District Director candidates. 
 
Section 7.3 - The candidates for District Director shall be a Fellow or Member of the Institute. 
 
Section 7.4 - Nominations and written consent of candidacy shall occur prior to February 1 of 
the election year. 
 
Section 7.5 - Nominations shall be sent to the Secretary-Treasurer of the District Board by 
February 1. 
 
Section 7.6 - The Secretary-Treasurer of the District Board shall, prior to March 1 of an election 
year, submit to each Section President, the names of the nominated candidates. Each Section 
President shall, prior to April 1, notify each respective section member of the nominations. 
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Section 7.7 - Additional nomination(s) for the District Director may be made by written petition 
signed by not less than ten eligible voters of which a minimum of two shall be from each 
Section. Each such petition shall be accompanied by the written consent of the nominee and 
shall be received by the District Board Secretary- Treasurer prior to May 1. Nomination(s) 
submitted by petition must be a member of the eligible section as specified in Section 7.2. 
 
Section 7.8 - Not later than May 1 of the election year, the District Board Secretary-Treasurer 
shall, in accordance with these Bylaws, provide to each eligible voter a final ballot listing the 
nominated candidates. All ballots shall be returned by eligible voters to the Secretary-Treasurer 
not later than the beginning of the Annual Business Meeting and tallied by three tellers 
appointed by the Board President. The candidate receiving the highest number of votes shall be 
elected and results announced prior to the end of the Annual Business Meeting. In case of a tie, 
the person elected shall be determined by a coin toss held by the respective section. The 
Secretary-Treasurer shall notify Institute Headquarters of the official tally within thirty (30) days 
after election. Such notification must be at least fifteen (15) days prior to the date of the Annual 
Business Meeting of the Institute in the year prior to that Director's three (3) year term of office. 
The elected Director shall take office on January 1. 
 
Section 7.9 - The term of the District Director(s) shall be three years. No elected District Director 
shall serve more than one term. Terms of District Directors shall not expire on the same year. 
 
ARTICLE VIII – NOMINATION AND ELECTION OF DISTRICT OFFICERS 
 
Section 8.1 – The Nominating Committee shall automatically nominate the current Vice-
President for the Office of President in addition to any other nominees. The Nominating 
Committee shall automatically nominate the current Secretary-Treasurer for the Office of Vice-
President in addition to any other nominees. These provisions shall not apply if the current 
officer(s) declines to run or if the current officer(s) neither resides nor is employed within the 
Section for which his position is to represent. If an automatic nominee for President or Vice-
President is for any reason unavailable, then the Nominating Committee shall work with the 
respective Section Executive Board for the Section represented by the vacancy to fill the 
position with a candidate from the same Section. The Nominating Committee will attempt to 
provide as candidates those persons with the most board experience. 
 
Section 8.2 – There shall be at least two qualified candidates nominated for election to the 
position of District Secretary-Treasurer. 
 
Section 8.3 – The nomination for the District Secretary-Treasurer shall be rotated among the 
four Sections in the following sequence starting with the 2005 election for 2006 Officers: Illinois, 
Wisconsin, NCITE and MOVITE. The respective Section Executive Board shall serve as the 
nominating committee for nomination of the District Secretary-Treasurer candidates. 
 
Section 8.4 – Nominations and written consent of candidacy shall occur prior to February 1. 
Nominations shall be sent to the Secretary-Treasurer of the District Board not later than 
February 1. 
 
Section 8.5 – The Secretary-Treasurer of the District Board shall, prior to March 1, submit to 
each Section President, the names of the nominated candidates. Each Section President shall, 
prior to April 1, notify each respective section member of the nominations. 
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Section 8.6 – Additional nomination(s) for any office may be made by written petition signed by 
not less than ten eligible voters of which a minimum of two shall be from each Section. Each 
such petition shall be accompanied by the written consent of the nominee and shall be received 
by the District Board Secretary- Treasurer prior to May 1. Persons nominated for an office 
through the petition process must be from the same section required to provide the respective 
officer in the rotation as specified in Section 8.3. 
 
Section 8.7 - Not later than 30 days following the Annual Business Meeting, the District Board 
Secretary-Treasurer shall, in accordance with these Bylaws, provide to each eligible voter a final 
ballot listing the nominated candidates. All ballots shall be returned by eligible voters to the 
Secretary-Treasurer not later than the time specified in the instructions not to exceed 45 days 
after ballots are provided to the voters. The ballots shall be tallied by three tellers as appointed 
by the Board President. The candidate receiving the highest number of votes for each office 
shall be elected and results announced. In case of a tie vote, the person elected shall be 
determined by a coin toss held by the respective section. 
 
Section 8.8 - The Secretary-Treasurer shall notify Institute headquarters of the official tally 
within thirty (30) days after election. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


















